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APP ENDIX B

I NS TRUCT IONS  FOR RE S PONDI NG T O NAS A RES EARCH ANNOUNCE ME NTS 
( JANUARY 2000)

NAS A Feder al  Acquisi ti on Regulat ions (F AR) Suppl ement  ( NFS )
P ar t 1852. 235-72

( accessi bl e thr ough URL:  htt p: // www.hq.nasa. gov/of fi ce/pr ocur ement /r egs/nf st oc.ht m ) 

 (a)  G en eral . 
 (1)  P r oposals r eceived in r esponse to a NASA Resear ch Announcem ent  ( NRA) wi ll  be
used onl y for  evaluati on purposes.  NASA does not al l ow a pr oposal,  t he cont ent s of 
whi ch ar e not  avail abl e wit hout  rest r icti on fr om  anot her  sour ce, or  any uni que ideas
submi tt ed in response to an NRA to be used as the basis of  a soli ci t at ion or in
negot iat ion wit h ot her  or gani zat ions,  nor  i s a pr e- awar d synopsis publ ished f or 
i ndividual  pr oposal s.
( 2)   A sol ici ted pr oposal  t hat resul t s in a NASA awar d becom es part  of  t he recor d of 
t hat tr ansact ion and m ay be avai labl e t o the publ ic on speci f ic r equest;  however , inf or -
m at ion or mat er ial that NAS A and t he awar dee m ut ual ly agree to be of  a pr ivil eged
nat ur e wil l be held in conf idence to the ext ent per mi tt ed by law,  i ncl udi ng t he Fr eedom 
of Infor mati on Act. 
 ( 3)   NRA's cont ai n progr amm at ic infor mati on and cer tain requi rement s whi ch appl y
onl y to pr oposals pr epar ed in r esponse to t hat  part icul ar announcem ent .  These in-
str ucti ons cont ai n the general proposal  prepar at i on i nf orm at i on whi ch appli es t o
r esponses to al l NRA's.
 ( 4)   A contr act , gr ant , cooperat ive agr eem ent,  or  other agreement  may be used to
accom pl i sh an eff or t  f unded i n response t o an NRA.  NAS A wi l l det er mi ne the
appropr i at e instr um ent .  Cont racts r esult ing f rom  NRA's ar e subject  to t he Feder al 
Acqui si t ion Regul at i on and the NAS A FAR S upplement.   Any r esult ant grant s or
cooperat ive agr eements wi ll  be awarded and adm ini st er ed in accordance wi th t he
NAS A Gr ant  and Cooperat ive Agr eement Handbook (NP G 5800. 1) . 
 (5)  NASA does not  have mandat ory f orm s or  form ats f or  responses to NRA's; 
however ,  i t is request ed that  pr oposals conf or m to the gui del ines i n t hese inst r ucti ons.
NAS A may accept  proposal s wit hout di scussion; hence, pr oposal s shoul d ini ti al ly be as
com pl et e as possi bl e and be subm it ted on the proposer s' most  favorable t erm s. 
 (6)  T o be consi der ed f or awar d, a submi ssi on m ust , at  a mi nim um , present a speci fi c
project  wi thi n the areas deli neated by the NRA; contain suff i ci ent techni cal and cost 
i nf or mat ion to perm i t a meani ngf ul  eval uati on; be si gned by an of fi ci al  author ized t o
l egal ly bi nd the submi tt i ng organi zat ion;  not mer el y of f er  t o per for m st andar d ser vi ces
or to j ust  pr ovide com put er  f aci li ti es or  services;  and not signi fi cantl y dupli cat e a m or e
speci fi c cur r ent or  pendi ng NAS A sol i ci tati on. 

( b)   NRA-S pecif ic It em s.   S ever al  pr oposal submi ssi on i tem s appear in the NRA i tself :
t he uni que NRA ident if ier ; when to subm it  pr oposals; where t o send proposal s;  number  of 
copies requi r ed; and sour ces for  m or e i nf or m at ion.  I tem s included in these i nst ruct i ons
m ay be suppl ement ed by t he NRA. 
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( c)   The f ol l owing inf or m at ion is needed to perm i t consi derat ion in an object ive m anner .
NRA's wi ll  generall y specif y topics for  whi ch addit ional  i nf orm at ion or great er  detai l is
desir abl e.   Each pr oposal  copy shall  cont ai n all  subm it t ed m ateri al ,  i ncl uding a copy of the
t ransmi t tal let ter if it  cont ai ns subst anti ve inf or mati on. 

( 1)   Transmi t tal Let ter or Prefatory Mat erial. 
( i)    T he legal  nam e and addr ess of t he organi zat ion and specif ic di vi si on or  campus

i dent if i cati on if  part  of  a l ar ger  or gani zat ion; 
( ii )  A br ief , scienti fi cal ly vali d project  ti tl e i nt el l igibl e to a scienti fi cal ly l i terate

r eader and suit able for use i n the publ ic pr ess; 
( ii i)  T ype of  or gani zat ion: e. g. ,  prof it , nonpr of i t,  educat ional , sm all  busi ness, 

m inor it y, wom en-owned,  et c. ;
( iv) Nam e and t el ephone num ber of the pri nci pal investi gat or  and business per son-

nel  who may be cont act ed duri ng eval uat ion or  negot iati on; 
( v)   Ident if i cat ion of  ot her  organi zat ions that  ar e cur rent l y eval uat ing a proposal  for

t he sam e eff ort s; 
( vi ) Ident if i cati on of  t he NRA,  by number  and ti t le, to which t he pr oposal is

r espondi ng;
( vi i)  Doll ar  am ount  request ed, desir ed st ar t ing dat e,  and dur at ion of pr oj ect; 
( vi ii ) Dat e of subm i ssion; and
( ix) Si gnatur e of  a responsible of fi cial or  authori zed representati ve of  the or gani-

zat ion,  or  any ot her  per son aut hor ized to l egall y bind the or gani zat ion (unless
t he signat ur e appear s on the pr oposal  i tsel f ). 

( 2)   Restrict ion on Use and  Di sclosu re of  P roposal  Inf orm at ion .  I nf or m at ion con-
t ai ned in pr oposals is used f or  eval uat ion pur poses onl y.  Of ferors or  quot er s shoul d, in
order  t o m axi mi ze pr ot ect ion of  tr ade secret s or  ot her inf or m at ion that is conf i dent i al  or
pri vi leged, place t he fol lowi ng noti ce on t he ti t le page of the proposal  and speci fy the
i nf or mat ion subject  to t he noti ce by insert i ng an appropri ate i denti fi cat ion in the not ice.  I n
any event,  i nform at i on cont ai ned i n proposal s wi l l be pr ot ect ed t o the extent  perm it t ed by
l aw, but  NAS A assum es no li abil i ty f or use and di sclosur e of  inform ati on not made subject 
t o the not ice.

Not ice
Restrict ion on Use and  Di sclosu re of Prop osal Inf ormat ion

T he i nf orm at i on ( dat a)  cont ai ned i n [i nsert page numbers or ot her ident if i cati on] of 
t hi s pr oposal  const i tutes a t rade secret and/or inf or mat ion that is comm ercial or
f inanci al and confi denti al or  pr ivil eged.   It is furnished t o t he Governm ent in conf i dence
wit h the understandi ng t hat  i t wil l not , wi t hout  perm ission of the off er or,  be used or
discl osed ot her  t han f or  eval uat ion pur poses; pr ovi ded,  however , that in the event  a
contr act  ( or  ot her agr eem ent)  i s awar ded on the basis of  t hi s proposal  t he Gover nm ent 
shall  have t he ri ght  t o use and di scl ose thi s inf or mati on (data) to the ext ent pr ovi ded i n
t he cont ract  (or ot her  agreem ent ).   Thi s restr ict ion does not  l im it  the Gover nm ent 's ri ght
t o use or di scl ose thi s inf or mat ion (data) if obt ai ned from another  sour ce wi thout 
r estr ict ion. 
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( 3)   Abstract .  I nclude a conci se (200- 300 wor d if  not ot her wi se speci fi ed in t he NRA) 
abstr act  descri bi ng the obj ecti ve and t he m ethod of  appr oach. 

( 4)   P roject  Descrip ti on . 
 (i )   The m ain body of the proposal  shal l be a det ai led stat em ent of the wor k to be

under taken and shoul d include object i ves and expect ed si gnif i cance;  relat ion to
t he present state of  knowledge;  and rel at ion t o previ ous wor k done on the pro-
j ect and t o rel at ed work in progress el sewhere.  The statement shoul d out li ne the
plan of  work,  i ncluding the broad design of  exper im ents to be under t aken and a
descr ipt ion of exper im ent al  m et hods and procedur es.   The proj ect descr ipti on
shoul d address the evaluati on f act or s i n these i nst ruct i ons and any specif ic
f actors in t he NRA.   Any substanti al  coll aborati on wi th indi viduals not ref er red
t o in t he budget or  use of consult ant s shoul d be descri bed.  Subcont ract i ng
signi fi cant por ti ons of a r esear ch pr oj ect is di scour aged. 

 (i i)   When it is expect ed that  the eff or t wil l requi re more than one year,  t he
proposal  should cover the com pl ete pr oj ect to the ext ent  t hat  i t can be reason-
abl y ant icipated.   Pri nci pal em phasi s shoul d be on the fir st  year  of  wor k, and the
descr ipt ion shoul d disti ngui sh cl earl y bet ween the f ir st  year 's work and wor k
planned for subsequent  year s. 

( 5)   Man agem ent  Ap proach .   F or  l arge or compl ex ef fort s invol ving int er act ions
among numerous indi vidual s or  ot her organizati ons, pl ans f or  di st ri but ion of
r esponsi bi li t ies and arr angements f or ensur ing a coordi nat ed ef fort  should be descri bed.

( 6)   P ersonn el.   T he pr inci pal  i nvest igator is responsible for super vi sion of the wor k
and par t icipat es i n t he conduct  of the r esearch regar dl ess of  whet her  or not  compensat ed
under  t he award.  A shor t  biographical sketch of  the pri ncipal  i nvest i gat or , a l ist of 
pri ncipal publi cati ons and any except ional quali f icat ions shoul d be i ncl uded.   Om i t social
secur it y num ber  and ot her  per sonal  i t em s whi ch do not  m eri t consi der ati on i n eval uati on of 
t he proposal .   Gi ve si mi l ar  biographi cal inf or mat ion on ot her  senior  prof essi onal per sonnel 
who wil l  be dir ectl y associ at ed wi th t he pr oj ect .  Gi ve t he nam es and ti tl es of  any ot her 
sci ent ists and technical  personnel  associ ated subst ant iall y wit h the proj ect in an advi sor y
capaci ty.  Univer sit ies shoul d l ist the appr oxim at e num ber of st udent s or ot her  assi st ants, 
t oget her  wit h i nf or m at ion as to thei r  l evel  of  academ ic at tai nm ent.   Any special  i ndust ry-
uni versi ty cooper at i ve ar rangem ents should be descri bed.

( 7)   F acil it i es an d Eq ui p ment . 
( i)    Descri be avai l able faci li t ies and m aj or it ems of equipm ent especial ly adapted

or suit ed to the pr oposed project,  and any addit i onal  m ajor equipment that wi ll 
be requi red.   I dent i fy any Gover nm ent -owned faci l it ies,  industr ial plant  equi p-
m ent,  or  special tooli ng that  ar e pr oposed for  use.   Include evidence of  it s
avail abi li ty and the cognizant Gover nment  points of  cont act. 

( ii )  Before request ing a m aj or  it em  of  capi tal equipment,  t he pr oposer shoul d
det er mi ne if  shar ing or loan of  equi pment  al ready wit hi n t he or gani zat ion i s a
f easi bl e alt ernat ive.  Wher e such ar r angements cannot  be m ade, the proposal 
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shoul d so st ate.  T he need for items that  t ypi cal ly can be used f or  research and
non-r esear ch purposes shoul d be expl ained.

( 8)   P roposed  Cost s (U.S .  P rop osal s Onl y) . 
( i)    P r oposals should cont ai n cost and t echni cal  par ts in one volum e:  do not  use

separ at e "confi dent i al " sal ar y pages.   As appl icabl e,  i ncl ude separ ate cost 
est im at es for  sal ar i es and wages; fr i nge benef it s; equi pment ;  expendable
m at er ial s and suppli es; ser vi ces;  domest i c and for ei gn tr avel;  ADP expenses; 
publi cat ion or page char ges; consult ant s;  subcont ract s;  ot her  m iscel laneous
i dent if i able di rect  cost s; and indir ect  cost s.   List sal ar ies and wages in appr opr i-
ate organi zat ional cat egori es ( e.g.,  pr inci pal  i nvest igator,  ot her sci ent if ic and
engineer i ng prof essi onals, graduate students,  r esearch assist ants, and
t echnici ans and other non-professi onal personnel ) .  E st i mate al l st aff ing dat a in
t er ms of  staf f- mont hs or  fr acti ons of  f ul l- t im e. 

( ii )  E xpl anatory notes shoul d accom pany the cost proposal  t o provi de ident if icat ion
and est i mated cost of maj or  capi tal equipment it ems t o be acqui red;  purpose and
est im at ed num ber and l engths of  tr ips planned;  basi s for  i ndi rect  cost 
com putat ion (incl udi ng date of most recent negot i at ion and cognizant  agency); 
and clar if icati on of  other it em s i n the cost  proposal  t hat  ar e not sel f- evi dent . 
L ist est im at ed expenses as year l y requi rements by m aj or  work phases. 

( ii i)  Al lowable cost s ar e gover ned by F AR P art  31 and t he NAS A FAR Suppl em ent
P ar t 1831 (and OMB Cir cul ar s A- 21 for  educat ional  i nsti t ut ions and A-122 for
nonpr of i t or ganizat i ons) . 

( iv) Use of NASA funds--NASA f unding may not  be used f or  forei gn r esear ch
eff or ts at  any level , whether  as a coll abor ator or a subcont r act.   The di rect 
pur chase of suppl ies and/ or  ser vices,  whi ch do not const it ut e r esear ch, from
non-U.S .  sour ces by U. S.  awar d recipi ents  is per mi tt ed.   Addit ional ly, in
accor dance with the National Space Transportation Policy, use of a non-U.S.
manufactured launch vehicle is permitted only on a no-exchange-of-funds
basis.

( 9)   S ecurit y.  P roposal s shoul d not  cont ai n secur i ty classi f ied mat er ial .  I f the r esear ch
r equi res access t o or may gener ate securi ty cl assif ied inf or m at ion,  t he submi tt er  wil l  be
r equi red t o com pl y wit h Gover nm ent  securi t y regul at ions. 

( 10)  Current  Su pp ort .  F or  ot her cur rent  pr oj ect s bei ng conducted by the pri nci pal
i nvesti gat or ,  provi de ti t le of project,  sponsori ng agency,  and endi ng dat e. 

( 11)  S peci al  Matt ers.
( i)    I ncl ude any r equir ed st at ement s of envir onm ental impact  of the r esear ch,

hum an subj ect  or ani mal car e pr ovi si ons, confl ict  of int er est , or  on such other 
t opics as may be requi red by the nat ure of the ef fort  and cur rent  st at ut es, 
executi ve or der s,  or  other curr ent Gover nm ent -wide gui del ines. 

( ii )  P r oposers should i ncl ude a bri ef descr ipti on of  t he or ganizat i on, its f aci li t ies, 
and previous work experi ence in the field of  t he pr oposal.   Ident if y t he cogni-
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zant Gover nm ent  audi t agency,  i nspect ion agency,  and adm inist rati ve
contr act ing off icer ,  when appli cable. 

 (d)  Ren ewal  Prop osals.
( 1)   Renewal  pr oposals f or exist ing awards wil l be consi dered i n the sam e m anner  as

proposal s for  new endeavors.  A renewal  proposal  should not repeat all  of  t he i nform ati on
t hat was i n the ori ginal  pr oposal.   The r enewal proposal  should r ef er to it s pr edecessor, 
updat e the part s that ar e no longer cur rent ,  and indi cat e what el em ent s of the resear ch are
expected t o be cover ed duri ng t he per iod for  whi ch support  i s desir ed.   A descr i pt ion of any
signi fi cant findi ngs since the most recent progr ess r eport  should be i ncl uded.  The renewal 
proposal  should t reat,  i n r easonable detai l,  t he pl ans f or  t he next peri od,  cont ai n a cost 
est im at e, and other wise adher e to these i nstr uct ions. 

( 2)  NAS A m ay renew an ef f or t ei t her thr ough am endment  of  an exi st ing cont ract  or  by
a new awar d. 

 (e)  Len gt h.   Unl ess other wise speci fi ed in t he NRA, ef for t shoul d be made to keep
proposals as bri ef  as possible,  concentr at i ng on subst ant ive mat er i al .  F ew pr oposals need
exceed 15- 20 pages.   Necessar y det ai l ed i nf orm at ion,  such as r epr ints,  shoul d be included
as at tachm ent s.   A com pl ete set  of  at tachm ents i s necessar y for  each copy of the proposal . 
As pr oposals ar e not  r et urned, avoid use of  "one- of -a-ki nd" att achm ent s. 

( f)    Join t Proposal s. 
( 1)   Where m ult iple or ganizat ions ar e i nvol ved, the proposal  may be subm i tt ed by

onl y one of them.   It shoul d cl ear ly descri be the r ol e to be pl ayed by t he ot her 
organizati ons and i ndi cat e the legal  and manager i al  arr angem ent s contemplated. 
I n ot her  i nst ances,  si mul taneous subm issi on of  r elated proposal s fr om each
organizati on mi ght be appropr iat e,  i n whi ch case parall el awards would be
m ade. 

( 2)   Where a pr oj ect  of a cooper at ive nat ur e wit h NAS A is contemplat ed, descr ibe
t he cont ri but ions expect ed fr om  any par ti ci pat ing NAS A invest igat or  and
agency facil i ti es or  equi pm ent whi ch may be requi red.   The pr oposal  must  be
confi ned onl y t o that whi ch t he pr oposi ng or gani zat ion can comm it  i tself .
"Joint" pr oposals which speci fy the int er nal  arr angem ent s NAS A wi ll  actuall y
m ake ar e not  accept abl e as a means of  est abl ishi ng an agency comm it m ent. 

( g)   Lat e Proposal s.   P roposals or proposal modifications received after the latest date
specified for receipt may be considered if a significant reduction in cost to the
Government is probable or if there are significant technical advantages, as compared with
proposals previously received.

( h)   Wit hd rawal .  P roposal s may be wi t hdrawn by t he pr oposer at  any ti m e befor e awar d. 
Off er or s are request ed t o not if y NAS A i f the proposal  i s f unded by another or ganizat i on or
of ot her  changed ci r cumst ances whi ch di ct at e t er m inat ion of evaluat i on.
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( i)    Evalu at i on  F act ors. 
( 1)   Unl ess other wi se speci fi ed in t he NRA,  the pri ncipal el ement s (of  appr oxim ately
equal  weight )  consi der ed in eval uati ng a pr oposal  are i t s rel evance to NASA's objec-
t ives, int ri nsi c mer it , and cost .
( 2)   Evaluat i on of a proposal 's relevance t o NAS A's obj ect ives incl udes the consider -
ati on of  t he potent i al  cont ri but ion of the eff or t  t o NAS A's missi on. 
( 3)   Evaluat i on of its i ntr insi c m er i t incl udes the consider ati on of  t he foll owi ng f act or s
of equal  i mport ance: 

( i)    Over al l  sci ent if ic or  t echni cal  m er it  of  t he pr oposal or unique and i nnovati ve
m et hods,  appr oaches,  or concept s dem onstr at ed by t he pr oposal. 

( ii )  Of feror 's capabi li t ies,  r elated exper i ence,  f acil i ti es,  t echni ques,  or uni que
com bi nat ions of  t hese whi ch are integral factors for achievi ng the proposal 
obj ect ives.

( ii i)  T he quali fi cat ions,  capabi li ti es,  and exper ience of the proposed pr inci pal 
i nvesti gat or ,  t eam leader , or  key per sonnel  cr it i cal in achi evi ng t he pr oposal
obj ecti ves.

( iv) Overall  st andi ng am ong sim i lar proposal s and/or evaluat i on agai nst the stat e- 
of- the- art .

( 4)   Evaluat i on of the cost  of a proposed ef fort  may include the reali sm  and
r easonableness of  t he pr oposed cost and avai labl e f unds. 

( j)    Evalu at i on  Tech ni qu es.   S el ecti on decisions wi ll  be m ade f ol l owi ng peer  and/ or 
sci enti f ic r evi ew of  t he pr oposals.  S everal  evaluati on techni ques ar e regul ar ly used wi thin
NAS A.   In al l  cases pr oposals ar e subject  t o sci ent if ic revi ew by di scipl ine speci al i st s in the
area of  the proposal . Som e pr oposals ar e reviewed ent ir ely i n-house,  others are eval uat ed
by a com bi nat ion of  in-house and sel ect ed external revi ewers,  whi le yet other s are subj ect
t o the ful l ext er nal  peer  r eview t echnique ( wit h due r egard f or conf l ict- of- inter est and
protect i on of  proposal  i nform at ion) , such as by m ail  or  t hr ough assem bl ed panel s.   The
f inal  deci si ons are made by a NASA select ing off i ci al .  A pr oposal whi ch is sci ent if i call y
and programm ati cal ly m eri tor ious, but  not selected for  awar d
dur ing its i nit ial review, may be included in subsequent  r evi ews unl ess the proposer 
r equest s otherwise. 

( k)   S el ecti on for Award . 
( 1)   When a proposal  i s not  sel ect ed for award, the proposer  wi ll  be  not if ied.   NAS A
wil l explain general ly why the proposal  was not sel ected.  P r oposer s desi ri ng addi ti onal
i nf or mat ion may cont act the sel ect ing off ici al  who wi ll  ar range a debri efi ng.
( 2)   When a proposal  i s sel ected f or  awar d,  negot iati on and award wi ll  be handl ed by
t he procur em ent  off i ce i n t he f unding i nstal lati on.   The proposal  i s used as the basi s for
negot iat ion.   T he cont ract ing off i cer may r equest  cert ai n business dat a and m ay for war d
a m odel  awar d i nstr ument  and ot her  i nform at ion per ti nent to negoti ati on.
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(l)  Additional Guidelines Applicable to Foreign Proposals and Proposals Including
Foreign Participation.

(1)  NASA welcomes proposals from outside the U.S.  However, foreign entities are
generally not eligible for funding from NASA. Therefore, unless otherwise noted in
the NRA, proposals from foreign entities should not include a cost plan unless the
proposal involves collaboration with a U.S. institution, in which case a cost plan for
only the participation of the U.S. entity must be included.  Proposals from foreign
entities and proposals from U.S. entities that include foreign participation must be
endorsed by the respective government agency or funding/sponsoring institution in
the country from which the foreign entity is proposing.  Such endorsement should
indicate that the proposal merits careful consideration by NASA, and if the proposal
is selected, sufficient funds will be made available to undertake the activity as
proposed.
(2)  All foreign proposals must be typewritten in English and comply with all other
submission requirements stated in the NRA.  All foreign proposals will undergo the
same evaluation and selection process as those originating in the U.S.  All proposals
must be received before the established closing date.  Those received after the closing
date will be treated in accordance with paragraph (g) of this provision.  Sponsoring
foreign government agencies or funding institutions may, in exceptional situations,
forward a proposal without endorsement if endorsement is not possible before the
announced closing date.  In such cases, the NASA sponsoring office should be
advised when a decision on endorsement can be expected.
(3)  Successful and unsuccessful foreign entities will be contacted directly by the
NASA sponsoring office.  Copies of these letters will be sent to the foreign sponsor.
Should a foreign proposal or a U.S. proposal with foreign participation be selected,
NASA's Office of External Relations will arrange with the foreign sponsor for the
proposed participation on a no-exchange-of-funds basis, in which NASA and the non-
U.S. sponsoring agency or funding institution will each bear the cost of discharging
their respective responsibilities.
(4)  Depending on the nature and extent of the proposed cooperation, these
arrangements may entail:

(i)   An exchange of letters between NASA and the foreign sponsor; or
(ii)  A formal Agency-to-Agency Memorandum of Understanding (MOU).

( m)   Can cell ati on  of  NRA.   NAS A reser ves t he r i ght to make no awar ds under thi s NRA
and t o cancel  t hi s NRA.  NASA assumes no li abi li t y for cancel ing the NRA or  f or  anyone's
f ai lure to r eceive act ual  not ice of cancell ati on. 

( En d of  provi si on )


